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This document details the formatting and styles to use for Seattle Robotics Society Robothon papers. Please follow the formatting guidelines so all of the papers and presentations have a similar look and feel to them as they are compiled into the proceedings. The goal is to have professional-looking papers that are clear to read.

Normal style is Times New Roman 12 font. Paragraphs are justified left and right. Margins are set to 1-inch for top, bottom, left, and right. Paragraphs are not indented, and have a blank line between them.

Main Headings Are Heading 1 Style

You can use just main heading in your paper, or if desired, use main headings with sub-headings under them to organize your paper.

Sub-headings are Heading 2 Style, Arial 14 Font, Bold and Italic

All papers should include the following headings:

· Abstract

· Keywords

· Introduction

· Conclusion

· About The Author

· References

Foot Notes and Footers

Footnotes
should be used to clarify a point, and should be placed at the end of the page where the footnote occurred. Don’t use numbered footnotes, use symbols
. 

Each page should have a footer that includes a horizontal line (an underlined tab) and the primary author on the left, “Robothon 2003” in the center, and “page N of M” on the right.

Formatting Specific Items In Your Paper

Below are details for including specific items in your document, such as code examples, images, figures (charts), tables, and references. All images, figures, and tables should have captions that briefly explain the item (a caption can be multiple lines if needed), and each caption title should be referenced at least once in the body of the paper.

Code

Any code should be in Courier New 12 or 10 font, and should be well commented to be easily understood by a wide range of readers.

for( int i=0; i<10; i++ ){ // example of code, a for loop


a[i] = sub(i) ;   // set each element in a using sub()

} // end for

Images

	All images should be in-line in the document, either on their own line as in Image 2 below, or to the side of the text as in Image 1. Images should be centered and have a “box” border to give it a black-line outline. There should be a caption under every image, and each image should be referenced from the text of the document. Caption style is Arial 10 font, centered. All other items use similar rules with the captions specified as either above or below the item. If an image and text are side-by-side, be sure to include enough text to fill up the text column, otherwise the image looks out of place. So I need to have another line or two of text here to fill things out, but I’m running out of things to say about images.
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Image 1. T-shirt image from Robothon 2002
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Image 2. Robothon banner ad image.
Figures and Charts

A figure is some diagram like a circuit schematic, sketch, or drawing, like we see in Figure 1 below. A chart (or graph) is typically generated from a spreadsheet program such as Excel as seen in Figure 2. Both figures and charts are captioned as figures, and follow the same formatting rules as images.

Figure 1. Example of a diagram. Do NOT let a caption be on a different page from the item!!!
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Figure 2. Example of a chart. Should explain what the chart represents.
Tables

A table is an ordered set of information using the Word table feature. Table citations follow the same formatting rules as images with the captions occurring before the table, not after it, like we see in Table 1 below. 

Table 1. Example of a table.
	Heading One
	Heading For Column 2
	And for Column 3

	Details here
	And here
	And also here

	More information here, with as many rows as desired.
	Don’t let a row break across a page break. You can set this attribute in the table.
	Cells should have borders to easily see the table cells.


Formatting of References

All papers should have many references
 to point to other relevant research and information on the topic. References should use the bracketed format as shown below for a web-reference [1] and a book reference [2]. You can set up a numbered list in the references and setup the formatting to automatically produce the list with numbers in square brackets.

References

[1] Dickens, Tom, “Writing Hints,” http://tomdickens.com/uofp/writing_hints.html 

[2] Press, William H. et al, “Numerical Recipes in C, second edition,” Cambridge University Press, 1992, page 284.
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� Use the menu-pick Insert->Footnote in Microsoft Word to manage your footnotes and endnotes.


� When inserting a footnote, on the “Footnote and Endnote” dialog, select the “Options” button, select the symbols for the number format, and in the “Numbering” section select “Restart each page.”


� References (endnotes) point to external information, while a footnote is a simple clarification. Just to be clear with the footnote format, here is a footnote on page three that shows up on the bottom of page three, with the first in the sequence symbols as the mark.
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